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Chief, Begulations Control Staff 23 December 195k

Chlef, Records Management Division

mmé Notice = "Procurement and Uae of Fling
Cabinets™

1. When new correspondence £1ling cabinets are
purchased by the Agency, GBA Begulation 1=IT.307.07
requires & certification similar to that stated in ths

notice, The Ageney notice will provide a
factva) basis for the CIA Records Officer's certifica-
tion to 084, as well as effecting more efficient use of
present equipment with resulting economies in the pro-
curement of new cabinets,

W&ﬁuﬂiﬂuﬁmmhmm-

. lined is of paﬂsieuhr significance to this Agenty

vecause most of the cabinets used are the expenzive safe

type., In fiscal year 195L the Agency procured 1,598

safe type cabinets valued at £359,L86,19, At the end of

fiscal year 195L the Lotal number of such cebinets in use
in ars offices of the Agency was 7,079 valued at
$1,638,855.87.

onig is of irmediate importance becsuse of the critical
shortage of safe cabinets In stock, resulting frem restrice
tions an further purchases, until a more secure safe is
developsd and approved, Mr, INEENEENN Chlef of the
Supply Mvision has concurred in the notice for the

Logistics Office,
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PRHOCURFNFNT AND UST OF FILING CABTNGTS

MM&WW%W&MM
mmﬂﬁhmmsrw&’sgmm&ﬁmm
taumawmu&uamﬁuwm: |

This certifies that this Nffice has cemplied
he wiiltsation provisions of Agency
Filing Gotlnete.”
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3. Before Tequesting adéitiemal cabinets each Ageney
%Mwﬁmmemhﬂa
possession snd will effect maxismm vtOiimation throughs

9 suansfer of imctive vecords to the Azenty
Becords Center,

Mﬁm&mm%&mm
> shiich have Yom reviewsd by the Recorde Manage-

“ammmmﬂ,mmmw
Congress,

feawval of office suppliss, publications and
e meﬂaﬁnﬁmuﬁm.

shier sise cabineta vben legal sise mate-
. mmﬁmz* less than 201 of the material to
be filed thereln.

.. Cantralisstion of files in wault areas, where
o W,uuwm&hmdmwﬁﬁ-
o 1ovks instesd of safe type cabinels,
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L, When a recuirement is to be filled, available stacks
of switable used or reconditiened filing cabinete will be
uttlised. Cabinets of wvarying numbers of drawers may be
issusd on the basis of the total musber of drawers ordsred,
and all finishes will be considered interchangeable, Notice

. a? the intent to substituts will be given prior to shipment,

FOR THE IIRTCTOR OF CENTRAL INTFLLIGFHCE:

L. K, WHITE
{m‘amum)
DISTRIBOTION: AB
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